Dear [Supervisor's Name],

I am writing to request approval to attend the fourth annual Wisconsin Digital Symposium, scheduled for May 1, 2025, at Union South on the UW–Madison campus. This half-day program promises to be a pivotal event, providing a gateway to mastering digital transformation and driving product-led growth amidst the latest trends like AI-powered automation, generative AI democratization, and the rapid evolution of digital ecosystems.

Event Details:

· Event Name: Wisconsin Digital Symposium
· Date: May 1, 2025
· Location: Union South, 1308 W Dayton St, Madison, WI
· Website: https://uwebc.wisc.edu/wisconsin-digital-symposium-2025/ 

Purpose of Attendance:
The Wisconsin Digital Symposium aligns seamlessly with my current role as [Your Position] in [Your Department]. This event, tailored for technology and business leaders, offers a unique opportunity to navigate the intricacies of reshaping our business for digital success and unprecedented effectiveness. Keynote speaker Dr. Michael Proksch will provide invaluable insights on AI strategy, innovation, and value creation.

Benefits:

· Purposeful Networking Opportunities: Engage with industry professionals, experts, and peers to establish valuable connections and learn from their experiences
· Professional Growth and Development: Acquire up-to-date knowledge on digital strategies, data analytics, and technology trends that directly impact our work.
· Proven Best Practices: Gain insights into best practices and keys to successful initiatives that can be applied to improve our department's digital processes.

Cost Breakdown:

Registration Fee: $250
Travel (estimated): $[Amount]
Accommodation (estimated): $[Amount]
Meals: Breakfast and lunch included
Total Estimated Cost: $[Total Amount]

Return on Investment (ROI):
The knowledge and skills gained from attending the Wisconsin Digital Symposium will directly contribute to our department's digital initiatives, leading to increased efficiency, innovation, and a competitive edge in our industry.

Approval Request:
I am seeking approval to attend the Wisconsin Digital Symposium, and I am requesting financial support to cover the estimated costs outlined above. I believe that the insights gained from this event will significantly benefit our department and contribute to our ongoing success.

Follow-Up Plan:
Upon my return, I will prepare and share a comprehensive report highlighting key takeaways, relevant strategies, and potential implementations for our team. This will ensure that the knowledge gained at the symposium is disseminated and leveraged within our organization.

I appreciate your consideration of this request and look forward to the opportunity to attend the 3rd annual Wisconsin Digital Symposium. Thank you for your time and support.

Sincerely,

[Your Full Name]
[Your Contact Information]
